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Person Specification

This form lists the essential and desirable requirements needed in order to do the job.

Applicants will be shortlisted solely on the extent to which they meet these requirements.

Job Title: City Engagement Manager, European City Leadership Initiative

Department/Division: LSE Cities Accountable to: Head of Programme ECLI

Competency Criteria E/D

Knowledge & Experience . .
g P Strong background of relevant professional experience of

working in an international environment, with an understanding E
of European governance structures as an asset.

Ability to navigate political environments and a track record of E
working with politicians, elected leaders, and senior civil

servants, preferably in city governments or at national or

European level.

Proven experience of building and managing relationships with E

high-profile stakeholders, e.g. ministers, mayors, members of
parliament, government officials or European officials.

Excellent working knowledge of Microsoft Office, in particular

Power Point, Excel and Outlook. Knowledge of AirTable is a E
plus.
Educated to master's degree level (or equivalent) E

A strong interest in city government, higher education,
innovation, democracy and political representation.
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Planning and Organising A high level of accuracy and attention to detail.

Ability to plan, prioritise, multi-task and work to deadlines
across an intense workload in a fast-paced environment.

Ability to work flexibly and openly to consistently meet
deadlines.

Teamwork and Motivation = High motivation, ability to work independently and take the
lead on initiatives without constant supervision.

Ability to collaborate effectively and function well in a small
dynamic team

Proven ability to organise tasks and priorities and proactively
facilitate input from key decision makers where appropriate.

Commitment to providing organisational excellence and high-
quality outputs.

Communication Ability to communicate effectively with internal and external
stakeholders at all levels, including high profile individuals -
both verbally and in writing - in a professional and diplomatic
manner.

Ability to convey and present information in a meaningful and
appropriate manner to a wide range of audiences.

Language Proficiency i L . - .
Excellent English communication skills, ability to engage with

senior stakeholders, and present at high-level meetings and
conferences.

Knowledge of other European languages is an asset.

E — Essential: requirements without which the job could not be done.
D - Desirable: requirements that would enable the candidate to perform the job well.



