
  

Person Specification 
 
This form lists the essential and desirable requirements needed in order to do the job.  
 
Applicants will be shortlisted solely on the extent to which they meet these requirements. 
 
 

 
 
 
 
 
 
 

Competency 
 

Criteria 
 

E/D 

Knowledge and 
Experience 

A strong academic background, ideally in economics, public 
policy or another relevant discipline. 

 

Demonstrable experience coordinating complex programmes or 
research initiatives. 

 

Commitment to the values and aims of the Stone Centre and 
enthusiasm for engaging with its intellectual and policy agenda. 

 

Experience of budget management and financial processes with 
experience of working with Finance teams on budget planning, 
reporting, and reconciliations. 
 

Experience of grant management and donor reporting.  

 

Experience of fundraising, including developing grant 
applications and budgets. 

 

Familiarity with LSE or other higher education financial and 
administrative systems. 

 

Understanding of UK and international policy environments 
related to economic and social reform. 

 

E 

 

 

E 

 

 

E 

 

E 

 

 
D 

 

D 

 

 

D 

 
 

D 

 

Communication Excellent written communication skills, with the ability to convey 
complex information and academic ideas to a range of different 
audiences. 

E 
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Excellent oral communications skills, including the ability to 
discuss complex ideas with academics. 

 

Experience managing and delivering communications 
campaigns across social media, web, and other channels, 
including knowledge of gathering and analysing performance 
metrics.   

 

 

E 

 

 
D 

Planning and 
Organising 

Excellent organisational, planning and project-management 
skills, with the ability to manage multiple priorities and deadlines. 

E 

Teamwork and 
Motivation  

Ability to work both independently and collaboratively in a small, 
fast-moving team. 
 
Able to respond positively to changing priorities and evolving 
operational demands. 
 
Ability to self-learn and keep pace of developments in a dynamic 
and fast-moving environment. 
 

E  
 
 

E 
 
 

E 

Liaison and Networking  Confidence in engaging with senior academics, policymakers, 
funders and external stakeholders. 

E 

Initiative and Problem 
Solving  

Strong analytical skills and sound judgment, with a proactive and 
solutions-oriented approach. 

E 

 

 
E – Essential: requirements without which the job could not be done. 
D – Desirable: requirements that would enable the candidate to perform the job well. 


