
  

Job Description 
 
This form summarises the purpose of the job and lists its key tasks. It is not a definitive list of all the tasks to 
be undertaken as those can be varied from time to time at the discretion of the School, in consultation with 
the postholder. 
 

 
 

 
 
 
 
 
 
 

 
 

Duties and Responsibilities  

 
1. Strategic coordination and governance 

• Support the co-directors in delivering the Centre’s strategic objectives and long-term 
development 

• Organise and service meetings of the Management Committee, External Advisory Board and 
related bodies: prepare agendas, papers and minutes, track follow-up actions 

• Maintain effective communication between Centre leadership, LSE departments, funders and 
external partners 

Job Summary 
 
The Programme Manager will serve as the key organisational and strategic lead for the Stone Centre for 
the Study of Wealth Inequality, working closely with the Co-Directors Professor Camille Landais and Dr 
Kate Smith to turn the Centre’s vision into reality. 
 
The post-holder will provide management across governance, project development, funding and 
budgeting, communications and events, and play a formative role in shaping the growth and evolution of 
the Centre.  
 
The post-holder will have the opportunity to shape new ways of working and help build a major new centre 
from the ground up, requiring an entrepreneurial spirit and a flexible, hands-on approach. 
 
The role is ideally suited to a highly organised, proactive and intellectually curious individual who can 
combine strategic thinking with excellent delivery skills.  
 
About the Stone Centre for the Study of Wealth Inequality 
 
The Stone Centre for the Study of Wealth Inequality has been established to deepen understanding of 
how entrepreneurship drives and is shaped by wealth inequality, equipping policymakers to build societies 
that are both innovative and equitable. The Centre will formally launch in Autumn 2026 and will be housed 
in the Department of Economics, working closely and sharing resources with STICERD, a large multi-
disciplinary research centre at LSE.  
 

Job title: Programme Manager, Stone Centre for the Study of Wealth Inequality 

Department/Division: Economics Accountable to: Centre Manager, STICERD 



  

• Act as the first point of contact for enquiries and visitors, representing the Centre confidently to 
senior stakeholders inside and outside the School. 

 
2. Programme and financial management 

• Oversee the planning, coordination and delivery of the Centre’s projects, monitoring progress, 
deliverables and reporting requirements 

• Monitoring costs and preparing management information for purposes of financial 
control and Centre planning 

• Support the development and delivery of key sub-programmes, including the International 
Network for Taxation and Entrepreneurship Research, the Stone PhD fellowship, the Visitors 
Programme, and the annual cycle of lectures, workshops and convenings 

• Oversee HR processes for the Centre, including recruitment authorisations, contract variations, 
and approvals, ensuring compliance with School policy  

• Develop and maintain systems to ensure effective information sharing and project tracking 
across the Centre. 

 
3. Communications, events, and engagement 

• Helping to build the Centre’s brand among internal and external audiences as a leading hub for 

research excellence, thought leadership, real-world impact and policy engagement  

• Oversee the organisation of seminars, workshops, public lectures and high-profile events that 

showcase the Centre’s work 

• Assisting in the creation and promotion of research findings, news stories and high-profile 

public events via a range of digital channels, including the website, social media, newsletters, 

and LSE blogs, as relevant  

• Capture impact, monitoring and evaluation data for the Centre’s work.  

 

4. Funding and proposal development 

• Identify and track funding opportunities (both philanthropic and research council), working with 
academic leads to support the development funding proposals 

• Coordinate preparation of grant applications, budgets and supporting documentation in line 
with School and funder procedures and in collaboration with key internal divisions 

• Prepare narrative and financial reports for donors and stakeholders, including annual progress 
reports, working closely with the Philanthropy and Global Engagement Division (PAGE). 

 

5. Teamwork 

• Work in partnership with colleagues across STICERD and the Department of Economics to 
plan, prioritise and deliver joint activities, sharing resources and responsibilities as required 

• Contribute ideas and initiative to help develop the Centre’s future strategy and institutional 
growth. 

 
6. Other duties 

• Undertake other responsibilities commensurate with the grade, including ad-hoc support for the 
co-directors 

• Ensure compliance with School policies on finance, HR, data protection, research ethics and 
environmental sustainability. 

 
Please note that job descriptions cannot be exhaustive, and the postholder may be required to 
undertake other duties, which are broadly in line with the above key responsibilities. This job description 
is written at a specific time and is subject to changes as the demands of the Centre and the role 
develop. 



  

Equity, Diversity and Inclusion (EDI) 
LSE is committed to building a diverse, equitable and truly inclusive university. All posts (and post 
holders) will seek to ensure diversity and inclusion, while opposing all forms of unlawful and unfair 
discrimination on the grounds of age, disability, gender identity, marriage and civil partnership, 
pregnancy and maternity, race, nationality, ethnic or national origin, religion or belief, sex and sexual 
orientation, or social and economic background. 

Ethics Code 
Posts (and post holders) are assumed to have a responsibility to act in accordance with the School’s 
Ethics Code and to promote the principles and values that the Code enshrines. The Ethics Code clearly 
states that the whole LSE community, including all staff, students, and governors of LSE, are expected 
to act in accordance with the principles which are set out in the Code. As such you are required to read 
and familiarise yourself with it. The School’s Effective Behaviours Framework is designed to support 
this Code.  It sets out examples for the six behaviours that all staff are expected to demonstrate, these 
can be found on the following link: click here  

Environmental Sustainability 
The post holder is required to minimise environmental impact in the performance of the role, and 
actively contribute to the delivery of the LSE Environmental Policy. 

 

https://info.lse.ac.uk/staff/divisions/Human-Resources/Assets/Internal/staff/OL/Effective-Behaviours-Framework.pdf

