
 

 

Job Description 
This form summarises the purpose of the job and lists its key tasks. It is not a definitive list of all the tasks to be 
undertaken as those can be varied from time to time at the discretion of the School, in consultation with the 
postholder. 
 

Job title: HR Partner 

Department/Division: Human Resources (HR) Accountable to: Head of HR Partnering 

Job Summary: 
 

The HR Division supports all the people management activities within the School and is organised 
around 3 broad teams; Strategy & HR Operations (which includes the HR Partners), HR Systems and 
Employee Wellbeing. 

 
Each HR Partner is expected to focus on specific areas of the School, with the majority of their time 
being spent within those areas. The HR Partner will work closely in partnership with their areas, 
developing a detailed understanding of the specific issues and challenges there, and ensuring that 
appropriate HR solutions and interventions are provided in a timely way to address the needs of their 
areas within the overall strategic and operational context of the School. A significant part of the role is 
to proactively contribute to the development and management of the people plans that underpin Service 
Development Plans/Departmental Development Plans. The HR Partner also needs to support and 
facilitate the achievement of organisational goals and objectives in their areas by providing high level 
coaching and consultancy and helping to drive and influence the development of strategies to 
encourage and embed a high performance culture. 

 

 

 
Responsibilities 
 

To be visible within assigned areas and pro-active in developing detailed knowledge of those areas. 
 

• As the key interface between Human Resources and assigned areas the role holder will develop 
strong credible professional relationships with senior managers fostering an environment where 
all staff are accountable for improving people and business performance to the overall benefit of 
the School, its staff and students. 

• To be responsible for ‘relationship building’ with key members of staff of their assigned areas to 
facilitate better communication and identify issues at an early stage, and to inform developing 
HR practice with detailed knowledge of Departmental and Divisional priorities and needs. 

• To possess a thorough knowledge of the School and Human Resource Management in order to 
proactively work with senior managers / management to shape the people agenda and translate 
this into plans to be delivered over an agreed timeframe. 

• To partner managers in anticipating, developing and managing workforce needs in assigned 
areas and to devise people management solutions that meet present and future challenges; to 
act as a ‘critical friend’ in challenging planning assumptions through providing alternative 
approaches and strategies where appropriate. 



 

 
 

• To play a key role in the development and implementation of centrally-led HR initiatives such as 
the academic career development scheme, performance development review model, reward 
schemes, training and workforce planning. 

• To provide clear and expert advice on a range of HR issues including best practice, employment 
legislation and the interpretation and analysis of staffing data, ensuring areas are aware of 
market conditions likely to impact on staff recruitment and development prospects. 

• To work in partnership with other areas of HR to ensure high quality delivery of HR services to 
all areas of the School and to hold regular formal service reviews. 

• To share responsibility within the HR Division for developing the HR Strategy and HR policies, 
procedures and processes and ensure that they represent leading–edge HR practice and 
improve organisational effectiveness and agility. 

• To act as a subject area champion within the HR Partners on a particular HR specialism (e.g. 
Reward Management) by maintaining knowledge of current thinking and providing a source of 
internal expertise to other HR Partners and on School wide projects. 

• To communicate regularly and consistently across the HR Division and assigned areas ensuring 
that communications are timely, accurate and actionable. 

Flexibility 
To deliver services effectively, a degree of flexibility may be required in the duties performed in order to 
meet the exigencies of service. The post holder may be required to perform work not specifically 
referred to above. Job roles may also naturally develop over time and ongoing substantial changes to a 
role will be discussed between line managers and their staff, with job descriptions updated as and when 
appropriate. 

Equity, Diversity and Inclusion (EDI) 
LSE is committed to building a diverse, equitable and truly inclusive university. All posts (and post 
holders) will seek to ensure diversity and inclusion, while opposing all forms of unlawful and unfair 
discrimination on the grounds of age, disability, gender identity, marriage and civil partnership, 
pregnancy and maternity, race, nationality, ethnic or national origin, religion or belief, sex and sexual 
orientation, or social and economic background. 

Ethics Code 
Posts (and post holders) are assumed to have a responsibility to act in accordance with the School’s 
Ethics Code and to promote the principles and values that the Code enshrines. The Ethics Code clearly 
states that the whole LSE community, including all staff, students, and governors of LSE, are expected 
to act in accordance with the principles which are set out in the Code. As such you are required to read 
and familiarise yourself with it. The School’s Effective Behaviours Framework is designed to support this 
Code. It sets out examples for the six behaviours that all staff are expected to demonstrate, these can 
be found on the following link: click here 

Environmental Sustainability 
The post holder is required to minimise environmental impact in the performance of the role, and actively 
contribute to the delivery of the LSE Environmental Policy. 

 

https://info.lse.ac.uk/staff/divisions/Human-Resources/Assets/Internal/staff/OL/Effective-Behaviours-Framework.pdf

