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Person Specification

This form lists the essential and desirable requirements needed in order to do the job.

Applicants will be shortlisted solely on the extent to which they meet these requirements.

Job Title: Communications Officer, Bloomberg LSE European City Leadership Initiative

Department/Division: LSE Cities

Accountable to: Senior Communications Manager, Bloomberg LSE European City Leadership Initiative

Competency Criteria E/D

Experience Experience contributing to multi-channel communications E
campaigns across web, social media, print, e-newsletters and
media outreach, including monitoring engagement and
reporting on performance.

Experience drafting and editing a range of communications

materials (including news articles, press releases, e- E
newsletters, social media posts and print materials) to a high

standard and with close attention to detail.

Experience supporting press office function including handling
media enquiries, drafting press releases and monitoring media
coverage.

Experience working with external contractors such as graphic
designers, videographers, photographers and PR agencies E
acting as the point of contact and coordinating feedback and

revisions.

Proficiency in Microsoft Office and familiarity with graphic

design tools such as Adobe Creative Cloud and/or Canva; E
experience updating webpages via a CMS and with e-

marketing platforms such as Mailchimp.

Educated to degree level or equivalent professional E
experience.
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An interest in urban issues, innovation and/or executive
education.

Communication Excellent written English with the ability to adapt tone and
register for different audiences; clear and confident verbal
communication skills. Knowledge of other European languages
is an advantage.

Planning and Organising Ability to manage a varied workload independently, prioritise
effectively, take initiative, and meet deadlines without close
supervision.

High attention to detail and accuracy across all outputs,
including copy, data, and visual materials. Experience
maintaining organised systems for assets, contacts lists, and
editorial calendars.

Teamwork and Motivation '~ apility to collaborate effectively as part of a team and work
flexibly with occasional out-of-hours work and travel.

Service Delivery Ability to demonstrate tact, discretion, and sound judgement
when handling sensitive information or stakeholder
relationships, with a commitment to delivering high-quality
work and a professional service.

E - Essential: requirements without which the job could not be done.
D - Desirable: requirements that would enable the candidate to perform the job well.



