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Job Description

This form summarises the purpose of the job and lists its key tasks. It is not a definitive list of all the
tasks to be undertaken as those can be varied from time to time at the discretion of the School, in
consultation with the postholder.

Job title: Policy Officer

Department/Division: What Works Centre for Local Economic Growth (What Works Growth)
Accountable to: Prof. Henry Overman

What Works Growth helps to make local growth policy more cost-effective, through better use of evidence
and evaluation. We are a member of the What Works Network and are jointly hosted by the London School
of Economics and Centre for Cities.

The Policy Officer is a new position in our small team, established to strengthen our support for mayoral
strategic authorities (MSAs) with evidence and evaluation use. They will support a wide variety of activities
designed to bridge the gap between evidence and policy, including:

User- and policy-focused analysis and research.

Development and delivery of training and events.

Provision of advice and support to MSAs on evidence use and evaluation.

Development of tools and templates to support MSAs with evaluation use and evaluation.
Engagement with and support for policymakers, delivery experts and other stakeholders.
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Duties and Responsibilities

e Conducting rigorous analysis that is research-based, user-focused, and policy-oriented in
collaboration with Director and Deputy Directors.

¢ Working with the Director and Deputy Directors to write policy-relevant and research-based
materials, including but not limited to policy briefings, working papers, presentations, case
studies, and blogs that help What Works Growth achieve its aims.

e Helping to organise and deliver engagement activities and to develop tools and resources to
support policymakers in local and central government to better use evidence and evaluation.

e Providing policymakers at Mayoral Strategic Authorities with advice, support, and feedback on
evidence and evaluation use in meetings and writing.

¢ Developing and maintaining networks and relationships with members of What Works Growth’s
target audience in local and central government and with external stakeholder organisations, to
foster collaboration and achieve What Works Growth’s aims.

e Managing the work of research assistants on a day-to-day basis.

¢ Interacting with funders and sponsors, including the government departments that fund What
Works Growth.

e Contributing to the continuous improvement of What Works Growth, including supporting a
strong team ethos, developing new projects, and committing to the professional development of
yourself and other team members.

e Fostering collegiality, fulfilling responsibilities as set out by the What Works Growth Director and
Deputy Directors, and contributing towards the intellectual life of the centre.



THE LONDON SCHOOL
oF ECONOMICS anD
POLITICAL SCIENCE |

Flexibility

To deliver services effectively, a degree of flexibility may be required in the duties performed in order
to meet the exigencies of service. Job roles may also naturally develop over time and ongoing
substantial changes to a role will be discussed between line managers and their staff, with job
descriptions updated as and when appropriate.

Equity, Diversity and Inclusion (EDI)

LSE is committed to building a diverse, equitable and truly inclusive university. All posts (and post
holders) will seek to ensure diversity and inclusion, while opposing all forms of unlawful and unfair
discrimination on the grounds of age, disability, gender identity, marriage and civil partnership,
pregnancy and maternity, race, nationality, ethnic or national origin, religion or belief, sex and sexual
orientation, or social and economic background.

Ethics Code

Posts (and post holders) are assumed to have a responsibility to act in accordance with the School’s
Ethics Code and to promote the principles and values that the Code enshrines. The Ethics Code
clearly states that the whole LSE community, including all staff, students, and governors of LSE, are
expected to act in accordance with the principles which are set out in the Code. As such you are
required to read and familiarise yourself with it. The School’s Effective Behaviours Framework is
designed to support this Code. It sets out examples for the six behaviours that all staff are expected
to demonstrate, these can be found on the following link: click here.

Free Speech

The Code of Practice on Free Speech outlines the responsibilities of LSE to protect and promote
freedom of speech and academic freedom within the law for students, faculty, staff, and visiting
speakers. It applies to all activities on LSE premises and those conducted in the name of the School
or LSE Students’ Union at any location. The Code confirms that LSE does not take formal positions on
political or international issues but provides a platform for critical debate within the law, taking account
of the various legislative requirements and the context provided by policies and procedures.
Procedures are set out in the Code on how events must be arranged and conducted.



https://info.lse.ac.uk/staff/divisions/Human-Resources/Assets/Internal/staff/OL/Effective-Behaviours-Framework.pdf
https://info.lse.ac.uk/staff/services/Policies-and-procedures/Assets/Documents/Code-of-Practice-on-Free-Speech.pdf

