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Person Specification: HR Partner

This form lists the essential and desirable requirements needed in order to do the job.

Applications will be considered solely on the extent to which they meet these requirements.

Competency

1 Knowledge and experience

2 Communication

3 Teamwork and motivation

Criteria

Extensive HR generalist experience in a
partnership working role.

Demonstrated experience of identifying
opportunities for beneficial organisational
change and of working effectively with
colleagues and senior managers to deliver it.

Demonstrated ability to understand, analyse and
distil complex information in order to
communicate key facts accurately, succinctly
and persuasively.

Good standard of IT skills, including diary

systems, Microsoft Word, Excel and PowerPoint.

Experience of working in an Higher Education
environment.

Specific knowledge of, and demonstrated
experience in, a particular HR specialism (e.qg.
Reward Management).

CIPD qualified or equivalent.

Demonstrated ability to present and explain
complex data from multiple sources to staff at all
levels to develop a clear argument/support a
proposal.

Ability to work with staff and managers at all
levels in a collegiate and supportive way to
resolve issues, demonstrating positive,
professional attitudes.

Ability to deliver briefing and training sessions to
small and large groups on complex HR issues.

Demonstrated ability to work closely with senior
managers and leaders, utilising coaching and
mentoring skills, setting clear expectations of
service, and agreeing actions and priorities.
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4 Service delivery

5 Planning and organising resources

6 Decision Making

7 Initiative and Problem Solving

8 Analysis and Research

Evidence of working pro-actively and
supportively within a team environment.

Evidence of a pro-active approach to
commissioning and utilising customer feedback.

Advanced relationship management skills,
demonstrated through successful service
delivery in a complex organisation.

Evidence of organising and delegating work
appropriately in a matrix management structure
with varied and complex demands and
deadlines.

Evidence of a high level of attention to detail and
delivery on agreed outcomes.

Ability to work on own initiative, developing pro-
active proposals in line with strategic goals on
area of expertise, take independent, informed
decisions and provide advice and input to
others.

Evidence of translating business challenges to
solutions, delivery and review.

Evidence of taking ownership of initiatives and
driving them through to delivery, engaging
colleagues appropriately.

Able to solve complex ER / HR related issues
and problems and evidence.

Evidence of having negotiated solutions in
challenging circumstances.

Evidence of the ability to successfully integrate
ideas gained from professional development,
networking and research into School practice,
procedures and guidance.

Ability to commission and analyse information
and activity required to respond appropriately to
complex problems.

E - Essential: Requirements without which the job could not be done.
D - Desirable: Requirements that would enable the candidate to perform the job well



