
  

Person Specification 
 
This form lists the essential and desirable requirements needed in order to do the job.  
 
Applicants will be shortlisted solely on the extent to which they meet these requirements. 
 

 
 

 
 
 
 
 
 
 

Competency 
 

Criteria 
 

E/D 

Knowledge and 
experience 

• Educated to degree level or equivalent work experience. 

• Good financial management and budget monitoring skills to 
monitor project expenditure and produce financial reports 

• Experience of co-ordinating the activity of others, including 
of those with senior roles. 

• Excellent IT skills, including MS Word, Excel, Outlook and 
PowerPoint, Teams and ability to acquire working 
knowledge of new software and technologies. 

• Experience of dealing with personal information in a 
confidential and diplomatic manner  

• Experience of line management 

• Experience of working on a public-facing campaign or in a 
comms environment. 
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Communication 

 

 

 

 

• Good command of the English language; excellent written 
and oral communication skills 

• Ability to draft documents and correspondence for all staff, 
including senior staff and external stakeholders with 
accuracy, showing excellent presentational skills and an 
eye for detail. 

• Ability to build effective and productive working relations 

• Ability and confidence to communicate clearly and 
effectively with a variety of colleagues at a range of levels, 
both within and outside of the immediate unit. 
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Planning and 
organisation 

• Excellent organizational skills with the ability to streamline 
project components. 

E 
 

Job title: Project Manager, Campaign for Youth Wellbeing  
 

Department/Division: Centre for Economic Performance 
Accountable to: Director (Campaign for Youth Wellbeing) 
 
 



  

• Ability to prioritise workloads whilst maintaining high 
attention to detail and work standards. 

• Ability to take responsibility for, and work independently on, 
specific project tasks. 

• Ability to effectively co-ordinate the work of others to 
defined objectives or outputs. 
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E 
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Initiative and Problem 
Solving 

• Ability to make decisions and use initiative to manage tasks 
with a minimum of supervision. 

• Ability to resolve problems when an immediate solution is 
not apparent. 

E 
 

E 
 
 

Service Delivery • Ability to identify and minimise potential areas of risk in 
relation to project management, especially with regard to  
finance issues. 

E 

Team work and 
motivation 

• Ability to build and maintain excellent working 
relationships and to work collaboratively as part of a 
team. 

• Strong motivation and commitment to the successful 
delivery of campaign objectives. 

E 
 
 

E 

 
E – Essential: requirements without which the job could not be done. 
D – Desirable: requirements that would enable the candidate to perform the job well. 


