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Job Description

This form summarises the purpose of the job and lists its key tasks. It is not a definitive list of all the tasks to
be undertaken as those can be varied from time to time at the discretion of the School, in consultation with
the postholder.

Job title: Philanthropy Research Executive

Division: Philanthropy and Global Engagement (PAGE)

Accountable to: Philanthropy Research Manager

Job Summary

The Philanthropy Research Team plays a pivotal role in PAGE and in supporting the LSE Campaign.
Using the in-house CRM, alongside a wide range of proprietary databases and open-source
information, the Team provides valuable insight and analysis on prospects, donors, alumni and
friends of the School. The Philanthropy Research Team leads on new business through prospect
identification and also provides important pipeline management for both individual fundraisers and
the Division as a whole.

The Research Executives are key members of the Philanthropy Research Team who will identify and
manage prospects for fundraising colleagues in a growing Division. These roles will strengthen and
drive forward the research function within PAGE at a critical and exciting point in the LSE Campaign.

Duties and Responsibilities

Prospect Research

» Utilise a wide range of sources to research and write high quality briefings on individuals,
companies and charitable foundations for a senior internal audience.

» Provide insight into, and analysis on, existing and potential new supporters with a special focus on
ascertaining intelligence on the synergies between their professional and philanthropic interests
and the work and mission of the LSE.

» Lead on the organisation and delivery of event briefings.

» Qualify prospect referrals from academics and volunteers and assess for prospect potential.

» Work with the Due Diligence Team to screen potential and existing donors for ethical concerns
and reputational risk.

> Actively monitor news relating to key alumni, donors and friends and update relevant internal
stakeholders as appropriate.



>

tHE LONDON SCHOOL
oF ECONOMICS anD
POLITICAL SCIENCE ®

Analyse complex financial data and wealth indicators to establish accurate gift capacities.

Prospect Identification

>

Devise creative research strategies to discover potential new supporters, identify connections to
them and advise colleagues on ways of approaching them.

Work with the Philanthropy Research Team to build dynamic prospect lists to support the
Campaign priorities and to strengthen and expand the pipeline.

Create and analyse large data sets from the in-house CRM to help drive proactive prospect
identification.

Prospect Management

>

Advocate and demonstrate best practice prospect management; ensuring that the data supporting
this function is accurate and that the processes underpinning the operation are working effectively
across the Division.

Build strong partnerships with fundraising colleagues to help manage their research requests and
to facilitate good prospect management.

Conduct and lead regular pipeline reviews with fundraising colleagues to ensure that they have
the appropriate numbers of prospects to meet financial targets and that there is excellent prospect
progression within portfolios

Proactive management of fundraising portfolios to ensure pipeline viability, identifying and
rectifying pipeline weaknesses, as appropriate.

Lead on the development of an insight inspired and data driven Philanthropy Research
programme that will identify and manage new leads for the LSE Campaign.

General Management Duties

>

Work with the Head of Philanthropy Research and the Philanthropy Research Managers on
qualitative and quantitative data analysis projects to ensure that the Team strategy and work is
driven by sound insight.

Maintain an awareness of key developments in the Philanthropy Research sector, particularly as
they relate to Higher Education and Higher Education Fundraising.

Understand best practice as it relates to data protection principles and ensure that all work
undertaken is compliant.

To assist the Head of Philanthropy Research in the ongoing assessment of the Team’s
subscription research tools and proprietary databases and to help monitor the market for new
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resources. To deliver training to colleagues on best practice usage of the Team’s research tools.

Flexibility

To deliver services effectively, a degree of flexibility may be required in the duties performed in order to
meet the exigencies of service. Job roles may also naturally develop over time and ongoing substantial
changes to a role will be discussed between line managers and their staff, with job descriptions updated
as and when appropriate.

Equity, Diversity and Inclusion (EDI)

LSE is committed to building a diverse, equitable and truly inclusive university. All posts (and post holders)
will seek to ensure diversity and inclusion, while opposing all forms of unlawful and unfair discrimination
on the grounds of age, disability, gender identity, marriage and civil partnership, pregnancy and maternity,
race, nationality, ethnic or national origin, religion or belief, sex and sexual orientation, or social and
economic background.

Ethics Code

Posts (and post holders) are assumed to have a responsibility to act in accordance with the School’s
Ethics Code and to promote the principles and values that the Code enshrines. The Ethics Code clearly
states that the whole LSE community, including all staff, students, and governors of LSE, are expected to
act in accordance with the principles which are set out in the Code. As such you are required to read and
familiarise yourself with it. The School’s Effective Behaviours Framework is designed to support this Code.
It sets out examples for the six behaviours that all staff are expected to demonstrate, these can be found
on the following link: click here

Environmental Sustainability

The post holder is required to minimise environmental impact in the performance of the role, and actively
contribute to the delivery of the LSE Environmental Policy.


https://info.lse.ac.uk/staff/divisions/Human-Resources/Assets/Internal/staff/OL/Effective-Behaviours-Framework.pdf

