
  

Person Specification 
 
This form lists the essential and desirable requirements needed in order to do the job.  
 
Applicants will be shortlisted solely on the extent to which they meet these requirements. 
 

 
 

 
 
 
 
 
 
 

Competency 
 

Criteria 
 

E/D 

Knowledge and 
Experience   

 

 

• Proven experience in event management, marketing, or 
communications — ideally in education, youth 
engagement, or entrepreneurship. 
 

• Proficiency with digital marketing tools (Mailchimp, Canva, 
Eventbrite, Hootsuite, etc.) and social media 
management. 

 

• Experience in education, social enterprise, or non-profit 
sectors. 
 

• Knowledge of CRM systems (e.g., Salesforce, HubSpot) 
and impact reporting tools. 

 

• Experience working with funders, corporates, or 
community organisations. 
 

 

• Experience supporting income-generating or partnership-
focused initiatives. 

 

       

       E 

 

       E 

        

        

       D 

        

       D 

        

       D                   

 

        

       D 

Planning and 
Organising Resources 

• Strong project management and organisational skills with 
meticulous attention to detail. 
 

• Experience coordinating with multiple stakeholders, 
including sponsors, schools, and suppliers. 
 

       E 

 

       E 

    

Communication • Strong writing and storytelling skills with the ability to 
translate data and impact into engaging content. 
 

• Excellent interpersonal and communication skills, with 
cultural sensitivity and professionalism. 

       E 

 

       E 

Job title: Events, Marketing & Communications Manager – Schools Programme 

 
 
 
Department/Division: LSE Generate 
Accountable to: Business Development Manager – Schools Programme 
 



  

• Basic graphic design or video editing skills. 
 

• Experience with data storytelling and visual reporting. 
 

• Knowledge of accessibility and inclusive design practices 
in events and communications. 

 

• Familiarity with LSE systems and communications 
frameworks. 
 

      D 

      D 

 

       D 

 

      D 

Teamwork and 
Networking 

• A collaborative team player able to work independently 
while supporting senior leadership priorities. 
 

• Experience working with funders, corporates, or 
community organisations. 
 

• Experience supporting income-generating or partnership-
focused initiatives. 

 

       E 

 

       D 

 

       D 

 

Service Delivery 
• Demonstrated ability to deliver multiple projects 

simultaneously to high standards and tight deadlines. 

• Commitment to LSE Generate’s values of social 
responsibility, inclusion, and innovation. 

• Knowledge of accessibility and inclusive design practices 
in events and communications. 

 

       E 

 

       E 

 

       D 

 
E – Essential: requirements without which the job could not be done. 
D – Desirable: requirements that would enable the candidate to perform the job well. 


